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1. O6mmue nosoxkenns
) i Hacrosimee nosnoxesue paspaGoTaHo B COOTBETCTBHH ¢ DenepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273-03 «0O6 ofpasosanun B Poccuiickoii @eneparnm», YcraBom
MyHHLUHIAILHOTO  OIO/KETHOTO  JIOWIKOABHOTO  0GPA30BATENLHOIO YYPEXKAEHHS — —
CrapostopuHckuii  merckmit  canx  THONSYMHCKOTO MyHHLHMNAIBHOrO  paiiona PecnyGiuku
Tarapcran u pernamentupyer nesrrensHocts OBimero cobpanus paboraukos MBJIOY.
1.2. Obmee cobpanne pabotaukos MBJIOY smusercs KOJIIETHAJIBHBIM OPraHOM YTIpaBieHUs
MBJIOY.
1.3. Ienvio mesitenbrocTn Obmiero cobpaus MBJIOVY siBnsiercs obmee pykoBoacTBo MBJIOY
B COOTBETCTBHU C y4PEIUTENbHBIMH, TIPOrPAMMHBIMH TOKYMEHTAMH M JIOKANBHBIME AKTAMIL
1.4. B croeit nestenbroctu O6mee cobpanite padoTnikos MBJIOV (manee - O6mee coGpanue)
pykosoncteyercs Konctutyumeii Poccniickoit ®enepaunn, Konsemmmeii OOH o npaBax
pebenka, (enepanbHeM 3aKOHOZATE/IbCTBOM, 3aKOHOAATENbCTBOM Pecrybnuku Tatapcran B
cepe 06pasoBaHms H COLUMANBHOIM 3ALUHTHI, ycrasom MBJIOY u nacrosumm IMosioskeHuem.
1.5.B cocras O6mero cobpanns BXOmAT Bce COTpyAHUKH, st kKoTopbix MBJIOV sBnsercs
OCHOBHBIM MECTOM PaboThlI.
1.6. Ha nepsom 3acemanunm yueGHoro roma obmero cobpanua paGoTHHKOB wm3bMpaercs
MpeacenaTent M CEKpeTapb COOpaHMs CO CPOKOM MOTHOMOYMiI OAMH TOL. [pencenarens u
cexperapb Obiiero cobpanns BLITONHAIOT CBOHM 0GA3aHHOCTH HA OBIIECTBEHHBIX Havamnax.
1.7. 3acenanns O6wero cobpanus sBusOTCS OTKPBITBIMH: Ha HMX MOTYT MPUCYTCTBOBATH
npencrasureny yupemutens MBJIOY, a taxke sauntepecoBanmbie NIPEAICTABUTENIH OPraHOB
MECTHOTO CaMOYTpaBJIeHns, OBIIECTBEHHBIX OObEIMHEHHI.
1.8. O6mee coGpanne paboraer B TECHOM KOHTAKTE © a/IMHHUCTPALIMEH, KOJUIErHaabHBIMU
opraHamu ynpasienust MBJIOY. g

2. 3apaun O6mero cobpanus

2.1 lesrrenbrocts O6umiero cobpanus Hanpasena Ha pelieHne caeayommux
OCHOBHBIX 3a/1a4:
- COZNENCTBHE PACIIMPEHHI0 KOJIErHaNbHBIX, AemokpaTHieckux (opm ynpasnerns MBJIOY,
PasBHTHIO MHULMATHBBI TPYN0BOro Kojuiektnea MBJIOV:;
- BbIpaboTka oBMmuX noaxomoB k paspaGoTke u Peanu3aluy CTPATEerHYeCKHX JOKYMEHTOB
MBJIOV;
- OTpEMe/ieHue  TepCNeKTHBHbIX HanpasieHudt B obnactm  oxpaHsl Tpyna, TNOKaPHOI
Ge30macHoOCTH,  AHTHTEPPOPHCTHUECKOH 3AUIMIIEHHOCTH,  COOMIONGHHst  CaHHTapHO-
FHTAEHHYECKUX HOPM M [PaBMI,
- paspewienne TpobneMHbIX (KOH(IMKTHBIX) CHTYaumii ¢ Y4aCTHUKAMH 00pa30BaTENBLHOIO
TIponecca B Mpenenax CBoed KOMIETeHIHH,

3.Komnerenuus O6mero cobpanus
3.1. Onpenensier nepcrekTHBHEBIE HANPABIEHNS dynxunonnposanns passuris MBJOY.



3.2. Ilpunumaer pemieHHE O HEOOXOJUMOCTH 3aKiioueHus ¢ aamuHuctpanuedn MBJIOY
KOJUIEKTUBHOT'O JIOTOBOPA.
3.3. IlpuHuMMaeT TEKCT KOJUIEKTUBHOI'O JIOTOBOpPA, BHOCUT M3MEHEHHUS JOINOJHEHUS B
KOJUIEKTHUBHBIH J10TOBOP.
3.4. 3acnymuBaet otyeT 3aBeaytomero MbJIOY o peanu3zanuu KOJIEKTUBHOTO IOTOBOpA.
3.5. Buocur npemioxenus 3aBenyromemMy MB/IOY o BHeceHMM W3MEHEHHMI B TpPYIIOBBIE
JIOTOBOPBI C paOOTHUKAMH.
3.6. [IpuHnMaeT npaBuiia BHYTPEHHETO TpyioBoro pacnopsiaka MBIOY.
3.7.1lpunumaer  JokaipHble  HopMaTuBHblie  akThl  MBJIOVY, koHKpeTH3upyromue U
JIETAIM3UPYIOLIME HOPMBI TPYJIOBOTO 3aKOHOAAaTENbCTBA Poccuiickoit denepanuu.
3.8.  Buocur npemnoxenus ~ Yupenuremo ~MBJOY < no  BompocaM  ynydleHHUsS
dbyakuuonupoBanus MBJIOY, coBepiieHCTBOBaHUS TPYIOBBIX OTHOIICHUW W YCIOBUW Tpyaa
pabOTHHKOB, B TOM YHCJIE MO BOIPOCAM OXPaHbl U 0€30MACHOCTH YCIOBHHA 00pa30oBaTEIbHOTO
mporuecca U TPYJIOBOM NEATEIbHOCTH, OXPaHbl KU3HU 3/10POBbS BOCIUTAHHUKOB M PAaOOTHUKOB
MB/IOV.
3.9. Baocut npemnoxenus Yupeautenro MBJOY u 3aBenytomemy MB/IOY no Bompocawm,
CBSI3aHHBIM C OOOPYJOBAaHUEM TPYII, WUIPOBBIX KOMHAT, TEPPUTOPUM HWIPOBOM IUIOIIAJKH
MBJIOVY.
3.10. Co3maer mpu HEOOXOAWMOCTH BPEMEHHBIE W MOCTOSIHHbIE KOMHUCCHM JUISI pEIICHUS
BOIPOCOB, OTHECEHHBIX HacTosiuM Ilonoxkennem k kommnereHuuu OOmEro cobpaHus, u
YCTAHABIIMBAET UX ITOJIHOMOYHUSI.
3.11. OcymecTBiIsieT KOHTPOJIb 3a BBIMOJHEHHEM pemieHuid OO0mero codpanus, HHGOPMHUPYET
koiiekTuB MBJIOY 00 uX BBINOJIHEHUH, pealu3yeT 3aMEUYaHHUs U MPeIIoKeHUs paOOTHHKOB
MBJIOVY no coBepuieHcTBOBanMIO fiestenbHocTd MBIOY.
3.12. 3acnymmuBaer wuHpopManuio 3aBeayromero MB/IOY, HHBIX OTBETCTBEHHBIX JIHI[ O
BBITIOJIHEHHH pereHnid O01ero coopaHusi.
3.13. OcymecTBisieT OOIIECTBEHHBI KOHTpONb 3a paborod agmuuuctpaiumun MBJIOY mo
CO3/IaHHUI0 HEOOXOUMBIX YCIIOBHM AJIi OXpaHbl M YKPEIUJICHHSI 310POBbsI, OpPraHU3aliy MUTaHUs
pabotaukoB MBJIOVY, co3ganuio 6€30nmacHbIX yCIOBUH Tpy/a.
3.14. OcymecTtBiser OOUIECTBEHHBIH KOHTPOIb 3a paboroit ammuuuctpanmu MBJIOY mo
MaTepHaIbHO-TEXHUUECKOMY OOECIIE€YeHHIO 00pa3oBaTEeIbHON IesTeIbHOCTH, 000pYI0BAHUIO
MOMEIIEHUI B COOTBETCTBUH C YCTAHOBJIEHHBIMU HOPMaMH U TPEOOBaAHUSIMH.
3.15. 3acnymmBaeT mpenacenarens OpakKepaXKHOW KOMHUCCHU TIO BOINPOCAM  CO3JaHUS
HEOOXOIMMBIX YCIIOBUM /ISl OpraHU3aluy MUTaHus BocnuTaHHUKOB MBJIOY.
3.16. 3acmymmBaeT oT4eThl 0 paborte 3aBenytoniero MBJIOY, npyrux paboraukoB MB/IOV.
3.17. PaccMarpuBaeT UTOTOBBIE JOKYMEHTHI KOHTPOJIbHO-HA/I30PHBIX OPTraHOB O pe3yjbTarax
KOHTPOJIbHO-HA/I30PHBIX MEPONPUATHN, NMPOBOAUMBIX B oTHomeHuun MBJIOV; 3acmymmBaer
3ageayromero MBJIOY o peanmmzanuu KoMmIuiekca Mep IO  HCIOJHEHUIO TpeOOBaHUMA
NpeANUCaHuH, BBIIAHHBIX 10 PE3YJIbTATaAM KOHTPOJIbHO-HAI30PHBIX MEPOIPUSITHI
3.18. U306upaet npencraBureneit pabotankoB MBJIOY B KOMHCCHIO TIO TPYIOBBIM CITOPaM.
3.19. VYTBepxnaer TpeboBaHMs, BbIIBUHYTHIE paboTHHKaMu MBJIOY wim npeacTaBuTeIbHBIM
opranom pabotHukoB MBJIOY npu KOJIEKTUBHBIX TPYAOBBIX CHIOpaXx.
3.20. [Ilpunumaer pemerne 00 OOBSABICHHM 3a0aCTOBKH (B COOTBETCTBHH CO cTaTheil 410
TpynoBoro xoaekca Poccuiickoit deneparun).
3.21. IIpuHuMaeT Mepbl MO 3aLIUTE YECTH, JOCTOMHCTBA W MPO(PECCHOHATBHON permyTanun
pabotaukoB MBJIOVY, o mpenynpex1eHuio MPOTHBONPABHOTO BMEIIATEILCTBA B UX TPYIOBYIO
JESTENIHOCTD
3.22. OO6cyxmaeT BOIPOCH COCTOSTHUA TpyAoBoi auciuiuinael B MBJIOY u meponpusitus mo
€e YKpEIUICHHIO, paccMaTpuBaeT (PakTbl HapyIIEHUS TPYAOBOW AMCUUIUIMHBI PaOOTHUKAMH
MBJIOVY.

4. Opranusanus aesirejbHocTH O01ero coopanus
4.1. O6uiee cobpaHue MPOBOAUTCS IO MEpe HEOOXOIMMOCTH, HO HE peke 2 pa3 B TOJI.



4.2. Tlpencenatens OOmiero coopanus:
- OpraHm3yeT nearelbHocTh OO0Iero coopanus;
- uHpopmupyeT uineHoB OOmero coOpaHus O TMPEICTOSAIIEM 3aceJaHud HE MEHee 4YeM
3a 5 paboumx JHEH 70 ero MpoBEACHUS;
- OpraHu3ycCT NOATOTOBKY W NPOBCACHUC 3aCCAAHUA,
- OIpeJeNsieT MOBECTKY JHS;
- KOHTPOJIMPYET BBINOJHEHUE PEIICHUM.
4.3. lestenpHocTh OOmero codpanus MBJ/IOY ocymecTBisercs 1Mo MpUHATOMY Ha y4eOHBIHA
roJ IUIaHy.
4.4. Pemenue o nmpoBeaeHNU BHeoUYepeHoro O6mero coOpanus BpaBe MPUHSTH:
- 3asenyromuit MB/10VY;
- mnpodcoro3Hbii komuter MBIOY;
- WHUIMATHBHAS TPYIINA, COCTOSIIAs HE MEHEe YeM M3 OJHOW TPETH OT YHCICHHOI'O COCTaBa
pabotaukoB MBJIOY;
4.5. [To TpebGoBanmio mpohCcor3HOrO0 KOMUTeTa W (WIM) yKa3aHHBIX JUI[ Tpelceaareb
O6mmero coopanus 00s3aH B Cpok He Oosee 15 guelt co3Bate ObImee coOpaHue, co3aB Il €ro
IMPOBCACHU A HCOGXOI[I/IMBIG YCJ10BUA.
4.6. [ToBectky musa OOmero coopanusi GOpMUPYIOT OpraHbl WM JIMIA, IPUHSBIINAE PEIICHUE O
€ro CO3bIBEC. HpI/I OTOM JApPYruc€ OpraHbl WK JIMIAa BIIPABE€ BHOCUTHL B IIOBCCTKY OHA JIA
paccmotpennst O0muM coOpaHreM IPyrrue BOMPOCH.
4.7. Opransbl (n1uma),co3siBaromue OOmee cobpaHue, COBMECTHO ¢ mpexacenaternem OOmiero
coOpaHus ONPeIeIIsIOT:
- IaTy, MECTO U Bpems nposeneHus Oo1mero coopanus;
- IOPSAIOK cOoOO0IIeHUsT paboTHHKaM o TipoBeaeHNH O01mero coopanus;
- mepedeHb WHGOpMANMK (MaTepHaliOB), MPEICTaBIsIeMONH pPaOOTHHKAM MPHU TMOIATOTOBKE K
nposeaeHuto O0Iero coopaHusi.
B coobuiennu (00baBneHnn) 0 poBeeHn O01ero coopanus yka3blBatOTCs:
- JaTa, MECTo U BpeMs nposeaeHus O0miero coopanus;
- BOIIPOCHI, BKIIOUEHHBIE B MMOBECTKY JHs O011ero coOpanus;
- TOPSAAOK O3HAKOMJIEHUSI paOOTHUKOB ¢ MH(pOpManuen (MaTepruaiamMu) K TOBECTKE JTHS.

5. Opranusanus nposeaenust QO0uero coopanus
5.1. Perucrpanus ydactHukoB OOIIero codpaHus MPOBOJMTCS C IEJBIO JOCTOBEPHOTO y4eTa
yuacTHUKOB O011ero coOpanus, mojcyera ux o0IIero ynucia.
5.2. Perucrpanuro yuyactHukoB O011ero coopaHusi IpoBOJUT CEKpeTaphb, KOTOPHIN JOKIaIbIBACT
OO61emMy cOOpaHHIO O YUCIIEHHOM COCTaBe 3apETUCTPUPOBAHHBIX YUYACTHUKOB.
5.3. OOmee coOpaHue CUMTAETCS MPABOMOYHBIM, €CIM B €ro padoTe MPUHUMAIOT y4acTHE HE
MECHCEC ITIOJIOBHUHBI €I'0 YJICHOB.
5.4. B HaznadueHHoe Bpems mnpencenatenb OOmero coOpaHus, OOBSABISET €ro Hadajao |
MPEIOCTABIISIET CIIOBO CEKPETapIo, MPOBOIUBIIIEMY PETUCTPAIINIO YIACTHUKOB.

5.5. Eciu Ha  MOMEHT OKOHYAHMS PETUCTPAIlM KBOPYM HE cOOpaH, OOBSBISAETCS MHAs
nata nposeneHust Obmero coopanus. Takoe OOmiee coOpaHue MPOBOAUTCS O MOBECTKE JTHS
HECOCTOSIBIIETOCS] COOpaHus, €€ U3MEHEHHE He JOMYCKAeTCs.

5.6. Tlo mpemnoxenuto mpencexarens OOmee coOpaHre H30MpPAST CUETHYIO KOMECCHIO B
coctraBe He MeHee 3 denmoBek. l[Ipencenarenp OTKpbIBaeT M 3akpbiBaeT OOmiee coOpanwme,
MPEIOCTABIISIET CJIOBO €0 yYaCTHHKAM, 00ecreynBaeT COONI0ICHNEe periiaMeHTa, KOHTPOJIUPYEeT
00CTaHOBKY, BBIHOCHUT Ha T'OJIOCOBAaHHWE BOMNPOCHI MOBECTKU [IHS, YTBEPXKACHUS IMPOTOKOJIOB
CYETHOM KOMHCCHH, TIOJITUCHIBAET MPOTOKOoN OOIIero coopaHusl.

5.7. Pemenuss Ha oOmeM coOpaHUM pPaOOTHUKOB MPUHUMAIOTCS TMPOCTBIM OOJBITUHCTBOM
TOJOCOB OT YHCJa MPUCYTCTBYIOUIMX YIEHOB 0O0IIero coOpaHuss pabOTHHUKOB IOCPEICTBOM
OTKpBITOTrO rosiocoBanus. Ilepenaua mpasa roiaocoBaHusl OHUM ydacTHUKOM OO1iero codpanus
JPyromy 3amperiaeTcs.



5.8. Ilo TpeboBaHUIO HE MeHee OJHOW TpeTu ydacTHHKOB OOmiero coOpaHusi MO OTIACIbHBIM
BOIPOCaM MOBECTKU JHS MPOBOJUTCS TailHOE TOJI0COBaHHE.
5.9. TpeboBanue O TPOBEJACHUHM TAHHOTO TOJOCOBAHUS MPEABSBISETCS B MUCHMEHHOM BHIE
opranuzatopam O611ero coopaHust He MEHee YeM 3a 5 THeH 10 Havasia paboThI.
5.10. BronneteHs i TAWHOTO TOJIOCOBAHUS COJIEPKUT CIICAYIOIINE JaHHBIE!
- moaHoe HauMmeHoBanue MBJIOVY;
- MecTo u jaary npoBeaeHus O0mero coopanus;
- (opMynHpPOBKY KaKIOTO BONpOCa, IIOCTABICHHOIO Ha TOJOCOBAaHUE, BBIPAXKEHHOE
(bOpMYyITHUPOBKAMHU «3a», «IIPOTUB» H «BO3AepxkKaics». [Ipu mojcyere TOJIOCOB MO HTOTaM
TOJIOCOBaHUS, OCYIIECTBIISIEMOM TpU TOMOIIM OIOJUIeTeHEH, YYUTHIBAIOTCS M 3aCUMTHIBAIOTCS
rojoca Mo T€M BOMPOCaM, MO KOTOPHIM TOJOCYIOIIMM OTMEYEH TOJbKO OJUH M3 BO3MOXKHBIX
BapHaHTOB TrojiocoBaHus. Eciau OrosuieTeHb 3alojHEH ¢ HapylIeHHEM 3TOro TpeOOBaHMsI, OH
MPHU3HACTCST HENEHCTBUTENBHBIM, M TOJIOCA IO COAEpXKAIIMMCS B HEM BOIpOCaM He
yuuThiBatoTcsl. Ecnu ke OrojuieTeHb ISl TOJOCOBaHHUS COJEPKUT HECKOJIBKO BOIPOCOB,
MOCTABJICHHBIX Ha TOJIOCOBAaHWE, HECOOIIOJACHUE YKAa3aHHOTO BBINIE TPEOOBAHUS B OTHOIICHUHU
OIHOTO WJIM HECKOJbKHX BOMPOCOB HE BIEYET 3a COoOOW Tpu3HaHMS OIOJUIeTeHs
HEICHCTBUTEIHHBIM B IEJIOM.
5.11. Ilo uroram royocoBaHusl CYETHAsI KOMHMCCHUSI COCTaBIIIE€T MPOTOKOJ, MOJANUCHIBAEMBIN €e
yineHamu. [locne yrBepxkaeHus mpotokona OOmmM cobpaHueM OMOIIETEHH ISl TOJIOCOBAHUS
OTICYATHIBAIOTCS M IPHOOIIAIOTCS K MaTepuaiaM coopanusi, xpansammmcs B MBJIOVY.
5.12. TIpoTokoma 00 UTOrax TOJI0COBAHUS MOJICKUT MPUOOIIICHHIO K TIPOTOKOTY COOpaHHsI.
5.13. HUtoru ronocoBanms ornamatorcs Ha OOmeM coOpaHuH, B X0/1€ KOTOPOTO MPOBOIUIOCH
roJIOCOBaHUE.
5.14. Pemenus O6miero codpanusi AOBOJSATCS J0 CBeACHUS TpynoBoro koyuiektuea MBJIOY ne
MO3/IHEE, YEM B TEYEHHE 5 THEH MOCIIe MPOIIEAIIETO 3aCEaHuUs.

6.0TBeTcTBEeHHOCTH O01IEr0 COOpaHus
6.1.00111ee codpanue HECeT OTBETCTBEHHOCTD:
- 3a coOJIOJIeHHE B TPOIECCe OCYIISCTBIICHHS JIEATEILHOCTH 3aKOHOAATeNbcTBa Poccuiickoii
denepaunu;
- 32 COOTBETCTBHE NPHUHSATHIX pEIIEHUN JEeHCTBYIOIIEMY 3aKOHOAATENbCTB JIOKATbHBIM
HOopMaTuBHBIM akTaM MB/IOV;
- 3a KAaueCTBEHHOE U CBOEBPEMEHHOE BBINIOJIHEHHWE IUIAHOB U pELICHHM, B TOM 4YHCIIe
HaIpPaBJIEHHBIX Ha COBEpILIEHCTBOBaHUE JesTenbHOCTH MBJIOY;
- 32 KOMIIETEHTHOCTb TPUHUMAEMBIX PEIIeHUH.

7. JenonponssoacrBo O6uiero codpanus
7.1. 3acenanus OOmiero coopanusi oHOPMIISIIOTCS MPOTOKOJIOM.
7.2. B xone 3acemanusi oOuiero coOpaHus pabOTHHKOB €ro CEKpeTapb BelIeT MPOTOKOJ, B
KOTOPOM YKa3bIBae€TCsA IOBECTKAa [IHSA, KpPAaTKOE CoJep)KaHue JOKJaga BBICTYHNAIOUIMX, XOJ
00CYyXIeHUS] BOIPOCOB, TIOPSTIOK M UTOTH TOJIOCOBAHUS, PUHATOE PEIICHUE.
7.3. IIpoTOKOIBI TOAMMCHIBAIOTCS TIpeicenaTesieM u cekperapem O01ero coopaHusi.
7.4. B ciydae oOHapyXeHHsI OIMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3JIOKECHHS (HaKTOB B
npotokoje OO6mero coOpanus, ydacTHuk OOmero coOpanus BopaBe TpeboOBaTh OT
npelnceaarens e€ro M3MEeHeHHs. B CBOIO ouepenb, mpejacenarellb 00si3aH MPHUHITH MEpPhI 0
BHECEHUIO B TMPOTOKOJ COOTBETCTBYIOUIMX M3MEHEHHM YTOYHEHHMI, a Takxke CcJenarb
COOTBETCTBYIOIIEE COooOIIeHne cienyromemy Oomero coopanuo, BHECS TaHHBIA BOIIPOC B €ro
MOBECTKY JHSI.
7.5. 3acemanus OOmmero coOpaHusi OPOPMISIFOTCS MPOTOKOJIOM Ha OyMa)kHOM HOCHUTENE B
MEYaTHOM BH/JIE.
7.6. B npotokosie GUKCUPYIOTCS: 1aTa MPOBEACHHUSI, KOJTMYECTBEHHOE MPUCYTCTBUE (OTCYTCTBUE)
YWIEHOB TPYIOBOrO KOJUIEKTHBA, mnpuriamieHnsle (OO, m0KHOCTH), MOBECTKAa MAHS, XOJ
0OCYXXJIEeHUSI BOIPOCOB, TPEUIOKCHHS, PEKOMEHIAIMU M 3aMEUaHHUs YJICHOB TPYAOBOTO
KOJUIEKTHBA U TIPUTJIAIIEHHBIX JIUL, pEIICHHUE.



7.7. TIpoTOKOIBI MOMUCHIBAIOTCS TpeceaarenaeM 1 cekperapeM OO1ero coopanus U XpaHUTCS
B MBJIOVY.

7.8. Hymepartiust mpoOTOKOJIOB BEIETCS OT Ha4aja yueOHOro roja.

7.9. TIlporokonsr OOmEro cobpaHuss HYMEpPYeTCs TOCTPAHUYHO, TMPOITHYPOBBIBAETCS,
CKpeIuIIeTcs NOAMUCHIO 3aBenytoliero u nedarsto MBJIOVY.
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